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13 May 1957

FINARCE DIVISION OFERATING PROCEDURE KO, 3C=-210-1

SUBJECT: Examinutien and Certification of Azeounts

REFERENCE:

Lo

1L,

iIl.

{(Note: This prosedwre contains policy end andit critsria designed
solely for the guidemse of peraonnel of Finamnee Division. The !
poliey and awiit criteria pressnted therein are not %0 be diseussed
with any personnsl cutside the Comptroller's Offiee or the Awdit

Staff without prior authorization from Chief, Finance Division. )

PIRPGSE

The purposs of this prosedure is o formalize pelicy of Financs
Diwvision with respect to:

s. FPassing disallowances and suspsnsions takeu in the sxaminmation
and certifieation of claims and aegountings in thoss cases
whersin the amounts involved are sonsidersd inconssquentis! in
reiation to the administrative worklced iavolved in sstablishing
ard elsaring suspsnsions snd disallowances.

b. Adjusting claime {inslwding upward revieion) to properly relfisct
amunts dus based on itiverary and eupporting dosumenatation.

DEFINITIONS

For purposss of this operating procsdurs, suspensions and disailowances
are defined as follows: 1

8. Suspepgion Any item for which reimbursement Or credit la
aiaimed which is ailowable under applicable law and reguiaiions
but whish is not acceptable for payment v credit because required
sxplanation, certifisation or documsatery support ie not submitied.

b. Disgllowancs Aoy itam for vhich reismbursement (r credit is cleised
which is not allowable bevause of lask Of legel or vegulat ry avth.rity.

POLICY
a. Suspepaiops  Iteme in the amount of fiftesn dollars ($15.00)
or less will mot be suspended for lask of requirsd explanati a,

25X1A2G

Approved For Release 2001/11/19 51 8A002200360048-8



Approved For Release 2001/11/19;; WEZF-MH8A0022003600481~@QP ;0 A-240-3

epesilic sertifisation or dosumentaticn in eny cmse whersin
corrgeiion of the teshniesl defieispoy would enable asseptance
Of the itam undcr appiizable lsw and regulations.

Bisalicovmoses Claims vill not be redused for disallowsble
items in any cases wherein the totel amount oOf items disa’lowed
On the irdividual claim or seeounting does mot exceed thres
dollars (§3.00), prowided further, that disallcvanse ordinerily
will ot be teken on intvidual items ccmprising a olaim in any
fostance where the amunt for disaliowvanes does not exceed one
doliar ($1.00). (f.e., in instances vhersin individual items
{on disaliowance each amunt t0 $1.00 -r less, the claim nay be
pagosd without reduction even though the total of disall wances
“f $1.00 or less amsmts £ more than $3.00.)

shoviagse aud Overages An Station Cach Bolspoes  Differences
betveen puysicaic ¢eash and book balansss reported by stations
or detect~d in the reconeiliastion of statien acoounts amunting
& three dollars ($3.00} or leee will be adjusted by ohargs rr
aredit to expense (station cverhead), as appropriate.

d. Adinatment of Claims Clatwes which are dstermined to be inaccurate

¢ inscaplete by reascmn Of errcnecus ealezlations, cmmiseion of
entitlemente, ete., will be ecorreoted (ineluding vpiard revision
- smownt olaimed) to properly reflest amounts dus based n
itirerary and supporting documentation.

& 5

s,

Hso.goltdon of Awiit Datsrminations  Certifying Officers wili
sssurs that claima and secountings sre appropriataly noted as

W quesiionable items on which suapension er disallowances are
ot tuksn because smounts are not eousidered consequential in
arder that subssquent veview of the transsetions will disslose
that the items were passed intentiomily end net owerlooksd.

e tion, of Aation Teken

(1) The Cartifying uffiese will potify the appropriate
Buwiget and Flires)l Offies and the Clasmant Of all olaims
slsared in m.ounts Aiffavent from the original sutmission.

{2} The Chief of Station/Base v Claiment, as appropriate,
1% be advieed of jtems which would have bean susperxied
o disslicved exeept for the poliey stated above., Sush
adviess shall inelula advice as to the proper handling «f
similar itsme which way be olaimed on subssquent ace. untings.
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V. EXCEPTION TO ABOVE POLICY

Certifying Officers ere authorized to suspend or disallcw any amsunts
of oclaims not in technical ecmpliance with applicable law and regula-
tions in any instance where it appears a particular Claimant may be
deliberately taking advantage of ths above policy, or is consistemtly
careless or inmaccurate in the preperation of claime and acoountings.
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